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Welcome at the website of the electronic registration portal

Beginning on January 1, 2017, you can submit the applications of your employees posted to Germany, using the
electronic registration portal of the customs administration, according to the Minimum Wage Act or the
Employees Posting Act or the German Temporary Employment Act (AUG), pursuant to § 1 Paragraph 1 and 2 of
the Ordinance on the Minimum Wage Reporting Obligations (Mindestlohnmeldeverordnung, MiLoMeldV).

Click here to check whether you are required to submit an application.

The use of the electronic registration portal requires a one-time registration to create a user account. Registration
is not required to download the forms “"Assurance Supplier”.

For more information on the registration process and the technical requirements for using the electronic
registration portal, please see "Questions and Answers (FAQs)".

Notes:

* The submission of the applications by fax to the known fax numbers will only be possible
within a transitional period until 30 June 2017.

« Following a successful transmission of your registration data, you will receive via the
electronic registration portal an acknowledgment of receipt, which can be printed.

1 2017

§1, 1 2 !



30% 2017

Home

My user account

1 Sign in/Register

2 Insurances of Supplier

Other languages 2 &

WHdopmauma

informazioni

Informacja

informatii

informacion !

informacid
. 3
3Questions and answers

Home !
My user account
»Sign in/Register” (1).
Pre-printed forms

Insurances of Supplier

Other languages

WUHdopmaums

informazioni

Informacja

informatii

informacion

informacio

I Questions and answers




Logon (
’ ~Logon®.

@ Please enter your logon data consisting of user-id and password.

,Create user

user-id:

password:

account’ (1).

I
Forgot password

Create user account #
Access data

Your e-mail address is saved once by us and is used exclusively for communication with the account owner. Once the user account is

deleted, the e-mail address will also be deleted "User nameu (l)

Please log in with a user ID and your e-mail address. Then, choose a password.
Fields marked by an asterisk (*) are mandatory fields and must be filled out (

User name *
1] | )
E-mail address *
uE-

2 | -

3 IRepealyoure-nwll address * l Mall addressu (2)

Password * . '

a
Repeat password *
5[ |

6 I hereby certify that | have read the privacy policy and that | grant permission for my personal information to be used for this . &
purpose. This consent may be revoked at any time with the effect that the user account is deleted completely. The revocation can
be explained in the user's account or sent to the vwowmg e-mail address.
VIl Il.bun

The user account will be automatically deleted if the owner of the account has initiated no notifications with his account after a certain ” Repeat yO ur E- Mal | ad d reSS" (3) .

period following his registration (30 days) or if he does not check his account for an extended period of time (1 year) following the
13
.Password" (4)

delivery of messages.
[ 4

.Repeat password” (5). ! »,Checkbox" (6),
# ,
,Checkbox",
,Create an account” (7).

(8),



Von: Meldeportal Mindestiohn <fms-meldeprotal@itzbund.de>
A
(<3
Betreff:  Your user account in the Custom Administration's notification portal
Dear Sir or Madam,
You have created a user account in the Custom Administration’s online notification portal. In order to use your account it must first be activated. Once your account has been activated you will be able to log into it with your personal access data.

Your useris MyUsername.

To activate your account please follow this link:

Activate user accountichttp://www.mel rtal-mindestiohn. rtal_ext/a 4B195B526F 3F.

Please be aware that for reasons of security this link will only be enabled until 12.11.2016.

Important notice with regard to user accounts:

Inany of the following cases user accounts will be deleted automatically:

% S days after their creation if they have not been activated by then;
' 30 days after their creation if no notification has been generated by then;
% if no notification has been generated over a period of 12 months.

Please ignore this e-mail if you have not requested this information or if you are not the intended recipient.

Kind regards,
Your Notification Portal Team

Sie haben Ihren Zugang erfolgreich freigeschaitet.
You have unlocked your account successfully. (1).
Vous avez réussi a activer votre acces.

. ~Logon®,

Logon wuser-id“ (1)

@ Please enter your logon data consisting of user-id and password.

user-id: [ |1 ,,paSSWOrd“ (2)

password: 2
BT |
’
Login® (3).

Forgot password

@ Please first check your registration details.

(ll Continue .

,Continue“

(1).



My registration information
Fields marked by an asterisk (*) are mandatory fields and must be filled out.

1 Surname *

2 First name *

3 Company *

4 Street*

5 House number *
6 Postal code *

7 Place *

8 Country of origin *

9 10

Save changes Continue

.Save changes” (9)
~continue*
(10),
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Registration for employers
Fields marked by an asterisk * are mandatory fields and must be filled out.

Please select an option. *

Notification pursuant to Art. 16(1) Minimum Wage Act andlor Art. 18(1) Posted Workers Act

() Notification of change pursuant to Art. 16(1), third sentence, Minimum Wage Act and/or Art. 18(1), third sentence, Posted Workers Act

Notice in accordance with Art. 4(3), Sentence 2 Federal Data Act

Pursuant to Art. 16(1), first sentence and second sentence, Minimum Wage Act (Mindestiohngesetz, MiLoG) and Article 18(1), first sentence and
second sentence, Posting of Workers Act (Arbeitnehmer-Entsendegesetz, AENtG) you are obliged to provide information about the workers deployed
by you in Germany, about the location, start and expected end of their posting, about the place where the documentation required by customs is kept
available for inspection, and about the contact persons and i of your The failure of submitting this notification
including the required details, the submission of a wrong or o the failure of submitting this notification
in due course an offence

or y
by a fine of up to EUR 30,000.

Registration details

Surname

).

First name

Company

Street

House number

Postal code

Place

Country of origin

Employer details

2
Save as draft laﬂ
e Ct

Employee details E

(1)

.continue*

Page 2/5

Employment data |
Fields marked by an asterisk * are mandatory fields and must be filled out

Sector to which the workers are to be posted.
This information is voluntary where workers paid pursuant to the MiLoG are posted to any of the sectors mentioned in Art. 2a of the Control of
Unreported Employment Act.

1 sector selection *
v ”

Place of deployment (please designate as exactly as possible)

6

House number

Place of deployment

2 Postal code *
3Place”

Duration of the activity

4 Begin* 5 Expected end *

7
:

@ (

§2



‘ (3)1 ”

»continue* (7).

Employer details Employee details

Documents

O R

Page 5

Fields marked by an asterisk * are mandatory fields and must be filled out.

Place where the supplier's y

contracts, time sheets, pay slips, proof of payment of

wages) will be kept available in Germany

4 Surname *

2First name *

In case the mandatory documents are kept available by a private person, please enter "No company”.

3Company o
Astreet*

5 House number *
6Postal code *

7 Place*

; @), .

»continue* (8).

Employer details

Contact person

Employee details

8
Co | e [ o | o |
“ ) . “ (6)

Examination Assurance Confirmation

Page 4/5

Fields marked by an asterisk * are mandatory fields and must be filled out.

contact in y (: tabl

1 Suname *

2First name *

3 Date of birth *

4 Street*

5 House number *

6Postal code *

7Place *

ic repr ive)

8
N e

“(5)

.,NO company"),

) © ()

»continue* (8).
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Employer details Employee details Examination Assurance Confirmation L

Page 5/5

Authorised recipient
Fields marked by an asterisk * are mandatory fields and must be filled out '

Agent in Germany authorised to accept documents on behalf of the employer (authorised recipient, if different from the

accountable domestic representative) 1 1
Entries can be accepted if they are identical to the details of the responsible person.
2Sumame *

3First name *

4 street
5 House number *

BGPostal code *

»Submit  information* ().
7 Place * # i “ (2),

8 “ “
” (3)1 ” (4)l ”
oEraeeEs T ) u

© . “(7)

~continue“ (8).

Employer details Employee details Examination Assurance Confirmation

Page 111
List of the workers being deployed
Fields marked by an asterisk * are mandatory fields and must be filled out.
4 2 3 Activity
No. | Surname * First name * Date of birth * Begind Expected end *5

(precise date) *

=)

7
owr | oo | comn | o |

| # , “@,, *

@), » B B CO R “ ()
' .+ (6).

~continue” (7).



1 Save as draft Cancel Continue

.Back® (1), :

»continue (2).

Employer details Employee details Confi i (
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Assurance |

Fields marked by an asterisk * are mandatory fields and must be filled out.

| declare that | comply with the itions of (as regards mini pay and, where appropriate, duration of paid leave,
holiday pay and the additional holiday bonus) stipulated in the Minimum Wage Act and/or the Posted Workers Act *

By pressing the button "Send”, you can transfer your registration to the registration portal. Following the data transfer, you will then receive a . &

».Checkbox" (1).

.Send”
(2).

2

Is all entered data complete?
If entered with Yes, the data will be sent.

,Yes" (1).



Employer details Employee details

Notification of receipt

Your notification has been successfully transferred to the registration portal.
Message ID:
Date:

Time:

Examination Assurance

Confirmation

Page 1/1

You have the option to receive a complete summary of your report as a PDF file by pressing "Print". For the display, you need a PDF Viewer.

You can also copy the message as a template for another message.

1 2

LPrint* (1).
~End“ (2).

( ). #

Employer detail Employee details Examination Assurance Confirmation

Employer's Operational Scheduling (stationary)

Fields marked by an asterisk * are mandatory fields and must be filled out.

Please select an option. *

@ Notification pursuanl to Art. 16 (1) Mlnlmnm waae Act or Art. 18(1) Posted Workers Act in conjunction with Art. 2 (1), no. 1 and 2,
on Mini Wage

O Notification of change pursuant to Art. 16(1), third sentence, Minimum Wage Act and/or Art. 18(1), third sentence, Posted Workers Act
in conjunction with Art. 3 (1), Ordinance on Minimum Wage Reporting Obligations

Notice in accordance with Article 4, Para. 3, Sentence 2 Federal Data Protection Act (Bundesdatenschutzgesetz):

Pursuant to Article 16(1), first sentence and second sentence, Minimum Wage Act (Mindestiohngesetz, MiLoG), Article 18(1), first sentence and

second sentence, Posting of Workers Act (Arbeitnehmer-Entsendegesetz, AEntG), you are obliged to provide information about the workers deployed

by you in Germany, about the location, start and expected end of their posting, about the place where the documentation required by customs is kept
his

available for inspection, and about the contact persons and of your ing. The failure of
including the required details, the submission of a wrong or or or the failure of submitting this notification
in due course an offence by a fine of up to EUR 30,000.

Registration details

Surname

First name

Company

Street

Postal code

Place

Country of origin

2

(

,continue* (2).

(1)



Employer details Employee details E

Employment data
Fields marked by an asterisk * are mandatory fields and must be filled out.

Sector to which workers are to be posted.

Page 215

This information is voluntary where workers paid pursuant to the MiLoG are posted to any of the sectors mentioned in Art. 2a of the Control of

Unreported Employment Act.

4 Sector selection *

Duration of the activity

2Begin* 3Expected end *

4

. “ ()
3 .
~continue* (4).

Employer details Employee details Examination

Documents
Fields marked by an asterisk * are mandatory fields and must be filled out

Place where the supplier's y

wages) will be kept available in Germany

4 Suname *

2First name *

In case the mandatory documents are kept available by a private person, please enter "No company”.

3Company *
4Street*

5 House number *
BPostal code *

7 Place*

13

; © @),

»continue* (8).

Page 35

time sheets, pay slips, proof of payment of

),

8

(5),

“ (6)

“ @ (

§2

.,NO company"),

)



Employer details

Employee details

Contact person

Examination Assurance (¢

Page 4/5

Fields marked by an asterisk * are mandatory fields and must be filled out

Relevant contact in Germany (;

1 Suname *

2First name *

3 Date of birth *

4 Street*

5House number *

BPostal code *

TPlace*

8
L e T |

Employer details

Employee details

Authorised recipient

Examination Assurance Confirmation

Page 5/5

Fields marked by an asterisk * are mandatory fields and must be filled out.

Agent in Germany authorised to accept documents on behalf of the employer (authorised recipient, if different from the

Entries can be accepted if they are identical to the details of the responsible person

2Sumame *

3First name *

4 street*

5 House number *

BPostal code *

7Place *

p

)

1

8

,continue* (8).

,continue* (8).

3
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»Submit information” (1).

“ (4, »

“ (2, .
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Page 1/1
List of the workers being deployed
Fields marked by an asterisk * are mandatory fields and must be filled out.
Place of deployment (first data row) * > Bl Employment (second data row) * 2
1 2 3 9 -
No. | Surname * First name * Date of Street * H&* Place of deployment * IPC "4 Place "5
birth *
Begin Expected | Starting work on the following days of the week / Time
(precise date) * end* 8
6 4 Mo Tu We Th Fr sa Su
=l
10 1
=u
13 “
! . # ” (1)1 ”

), » ‘@) RN “ () “ (6),
. @ . I “(8)

: 4 (10). #

~continue* (11).

I I -

.Back" (1),

~continue* (2).



Employer details Employee details Confirmation

Page 1/1
’ |
Assurance :
Fields marked by an asterisk * are mandatory fields and must be filled out. y
| declare that | comply with the conditions of (as regards minii pay and, where appropriate, duration of paid leave,

holiday pay and the additional holiday bonus) stipulated in the Minimum Wage Act and/or the Posted Workers Act *

. &
,Checkbox® (1).

By pressing the button "Send", you can transfer your registration to the registration portal. Following the data transfer, you will then receive a
confirmation email

~Send”
(2).

2

Is all entered data complete?
If entered with Yes, the data will be sent.

No

Yes* (1).

#

Page 1/1

Notification of receipt

Your notification has been successfully transferred to the registration portal.
Message ID:
Date:

Time:

You have the option to receive a complete summary of your report as a PDF file by pressing "Print". For the display, you need a PDF Viewer.
You can also copy the message as a template for another message.

1 2

LPrint* (1). ,
~End“ (2).



~continue® (1).

Company

Street

House number
Postal code

Place

Country of origin

1
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~continue” (4).
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~continue* (9).
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~continue* (2).
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~.Checkbox" (1).

~.Send”
(2).

,Yes" (1).




LPrint (2).
»ENd“ (2).

). #

(1)

~continue* (2).
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‘@3,

“ (8

“(4)(

».No company"), ,,

.Choose files* (9a).

jpg-, png- tif- ),
LJAttach”
(9b).

.Back to the form“ (9¢). (
»continue* (10).

»Checkbox* (D). &

“ (),

“ (), » “(6), » “(7)

~continue“ (9).
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~continue® (7).

.Checkbox" ().

@, . ° 3, .
“(4), . “(5),

“ (8)
~continue” (9).
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.Back® (1),

~Send” (2).

.yes" (1).

LPrint* (1).
-ENd“ (2).
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,Choose files" (12a).
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JAttach (12b).

,Back to the
form* (12c). (

~continue* (13).
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~continue* (11).
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.Back® (1),

~Send” (2).
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~continue® (9).
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.Yes" (1).

SPrint* (1).
.ENd“ (2).
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